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University of Derby Students’ Union

Kedleston Road, Derby DE22 1GB

Tel: (01332) 591507 Fax: (01332) 591501

E-mail: info@udsu.co.uk 

Application for employment

Please read the whole form carefully before you begin to fill it in. Return the form to the address above by the date stated in the accompanying letter. Any statement made on the form that is false or misleading could invalidate any offer of employment that UDSU may make. Please note that CVs and other supporting literature will not be accepted unless stated in the accompanying letter.

	POST APPLIED FOR:
	REF:

	HOW DID YOU HEAR OF THIS VACANCY?

	SURNAME:
	FORENAME(S):

	ADDRESS:

	
	TEL:


	EDUCATION & TRAINING

	Please give details of your full and part-time education and training since the age of 11

	School/College/Trainer
	Dates Attended
	FT/PT
	Qualifications gained (level/grade)
	Date

	
	
	
	
	


	EMPLOYMENT

	Please give full details of your present employment. Your present employer will not be approached without your permission. If you are now unemployed give details of your LAST relevant job.

	Name/address of current or last relevant employer

(if you have not had a job before please write “1st job” in this space)
	Title of job and description of duties

	Date started:
	Reason for wishing to leave/leaving

	Present salary:
	

	Notice required:
	

	Please give details of your employment history, excluding your present employment. The dates in the left hand column should be continuous: please include periods of unemployment, full-time education, work in the home, service with the armed forces or other activities outside the job market.



	Date started – 

date left
	Name and address of employer
	Post held
	Leaving salary

	
	
	
	


	INTERESTS/HOBBIES

	Please tell us about your personal interests and hobbies: feel free to include any details of any organisation of which you are an active member, or any voluntary work you do.


	ADDITIONAL iNFORMATION

	Please use this space to write about your previous job experience and the particular skills that you think could be useful to the Union in the post for which you are applying.

You may continue on a separate piece of paper if necessary

	REFERENCES

	Please give details of two people to whom reference can be made regarding your suitability for the post. Neither should be related to you and one should be your current, or most recent, employer.

May we approach your present employer prior to interview?          YES/NO



	Name:




	Name:

	Address:
	Address:

	Tel:
	Tel:

	Capacity in which known:
	Capacity in which known:


	HEALTH INFORMATION

	If you are appointed you will be asked to complete a health evaluation form to confirm your fitness for the post.

Do you know of any reason why you should not be appointed to this post on grounds of your health?    YES / NO


	Declaration by Applicant

I declare to the best of my knowledge I have made no statement in this application that is false or misleading. I understand the truth of this declaration will be a condition of my employment if I am appointed by University of Derby Students’ Union and that any false or misleading information given may constitute grounds for dismissal at a later date.

I hereby apply for the post of:

Signed:





Date:


FOR UDSU OFFICE USE ONLY

Shortlisted by: 




STAFF MEMBER 1




STAFF MEMBER 2
Application   ACCEPTED / REJECTED*
for interview
(*delete as appropriate)
Interviewed by: 

STAFF MEMBER 1




STAFF MEMBER 2
Candidate ACCEPTED / REJECTED* for post
(*delete as appropriate)

REASONS FOR REJECTION:

	DATA PROTECTION: The information you have provided on this application form will be used solely for the purpose of recruitment.














